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How to Claim your Community Investment Tax Credit (CITC)

Thank you for your generous donation! The following steps will walk you through the process of
claiming your tax credit. The process should take no longer than a few minutes. If you have any
questions, please contact us at citc@asiancdc.org.

CITC Credentials Enclosed ) . . .
You will receive an email from CITC@mass.gov with the

e CITC@state maus subject line “CITC Credentials Enclosed” containing the login
url, username and temporary password that you can
change upon logging in for the first time.

The CITC Apphcatsons website can be found at hitpc/Mhed-citc arurewebsites et Please use the following
isername and ane-lime pasevord (o log in 10 the system.

wmetame: YOUI USErNname
Password; YOUTI password

When you first sign (n 10 the system you will be required to create a user profile before doing anything ehe
Once you have compieted the profile you will be able to change your password

Upon logging in, you will fill out the profile with all DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT
. ; . o COMMUNITY INVESTMENT TAX CREDIT PROGRAM
applicable information as it will appear on your tax

return. TAXPAYER INFORMATION SCREEN

You must complets and save your user profile before going
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The next screen will allow you to:
DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT . Change your password

COMMUNITY INVESTMENT TAX CREDIT PROGRAM S e
TAXPAYER INFORMATION SCREEN e Create a CITC submission form

e Check the status of your claim

Sign 0wt after submitting your application
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Part | - Section A - Taxpayer & Investment Information

Tanpayes Wiloersation

T sectin o 5 b comieied 5y ALL s ispayers Fill out all fields as listed on your tax return.
Tyga of Tangiper

Irsdhvidusal
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Business (Men Pass-Throwugh Entity)

Trust (Pass-Through Entity)

Partnarship [Pass-Therough Entity]

Corporation [Pass-Through Enlity)

S-Corpomtion (Pass-Through Enlity)
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The date of investment can be found on the donation

acknowledgement letter that was mailed/emailed
Maiver of Rt ipient Comimreninty Panned of Comimnity Pamsership Fend (LWRE)

to you. .
Under “Name of Recipient Community Partner..., s m——————
look for “Asian CDC” on the dropdown menu (3rd e e

name down).

For goods.ond services provided, please 'refer to Ve e e sl a0 ey e it Comety a1
the donation acknowledgement letter with that Yes o
information listed. Tassarars Rasisnani i Cammunity Pasar

Part | - Section B - Employee-Investor and Pass-Through Entity Information

Employer Investors: Employer taxpayers, taxpayers identifying as an employer pursuant to M.G.L c. 151A §1 and provisions of §§ 8 and 8A, must submit 8 cedificate of
complianca from the Department of Unemployment Assistanca (DUA) with this application. The certificate must be dated no mone than 80 days prior to the submission of this
application to DHCD and may ba obtained online throwgh the employer’s Ul account at: hitp:fwsww.mass. govitwd ‘unemployment-insuriemployers!

DUA Certificate of Compllance Information®

This investmant is made by an amployer taxpayer. Cerificats of Compiiance must be uploadad as part of this application process.
Mo - Thia investmant is not mada by an amployer laxpayer. No Carificate s requined.
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If you are filing as a business and are an employer, select

“Yes” and follow the link on the page to obtain a Certificate

Is the tacpayer nama in Section A a pass-through entity?*

e = your claim (if filing as a business) without this document.

of Complaince and upload it to the portal. We cannot process

Sign the waiver at the bottom, click Submit, and then
you’re done! You will receive an email in 2-3 weeks when

your certificate is available to download as a PDF.



